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CALENDAR OF EVENTS
UNCLASSIFIED ANNUAL EVALUATIONS

Refer to the University Handbook for specific policy-related dates which will be
confirmed by the Office of the Dean on an annual basis.

January 31 — Unclassified employee submits self-report document of accomplishments to
supervisor for the year being evaluated.

March 1 — Supervisor completes evaluation for unclassified employee and meets with employee
to discuss and share rating.

March 9 — Supervisor forwards completed evaluation materials to Unit Head.
March 16 — Unit Head forwards materials to Dean

April 9 — Dean forwards summary of evaluation ratings to the Provost

April 30 — The Provost Office returns evaluations to the Dean.

April 30 — Evaluation ratings are finalized. A list of employee ratings and salary increases are
submitted to the Provost Office according to university policy.
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