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FINAL DATES FOR CURRENT FISCAL YEAR FINANCIAL TRANSACTIONS 
 

Please submit all transactions as early as possible.  Allow time for proper payment approval, and for 
delivery to the Division of Financial Services. 
 
Date     Item 
 
May 15  Purchase Requisitions for $25,000 or more (See Notice 13-01) 
 
May 24  
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PROCEDURES FOR ENCUMBRANCES 
 

Encumbrances are obligations incurred in the form of orders, contracts, and other similar items that will 
become payable when goods are delivered or services rendered.  Generally this allows for encumbrance 
payments only for: 
 

Goods or equipment ordered 
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