


. First December meetingxec was moved from Fall break to DecembetBlrett

i. Action from FSCOT-determine if we want to have a December meeting and if
so, date andrie

. Zoom Cloud Retention RecommendatioScott Finkeldei, Director of Academic and
Student Technology, Information Technology Servimed FSCOT Liaison for Chief
Information Officer

i. Status Report

. Teams Retention Policy Don Crawford



Attendance:

Aryan Tayal, Student Representative
Be Stoney, Education (1&2)

Bill Zhang, Engineering (2@3)

Bob Larson, Veterinary Medicine (18t)

Brett DePaola, Arts and Sciences-{42) CoChair



Attachments # 1:






Attachments # 2:

University Email Polic455
Kansas State University Email Policy

EveryKSUemployee is individually responsible for handling and maintaining records (including University email









and sent mail folder for these emails. When the project is complete, note the date of the



X The employee and their manager or administrator ddaidevelop a plan for determining which emails






Chat/Instant MessagingA private, synchronous exchange of messages between parties over a computer



technology. An intranet is distinguished



Glossary offerms



Long term: the length of time needed to retain a record to satisfy the minimum retention period of a record.
Retention periods can range from one year to several decades.

Record:

1. A written or printed work of a legal or official nature that may be used as evidence or proof; a
document.



Attachment # 4:

From:Donald Crawford



