Attachment 1
Proposed Changes to the Approval, Routing, and Notification Policy for

Course and Curriculum Process
Approved unanimously by Faculty Senate Academic Affairs on 1/8/2008




Even though the committee attempted to incorporate terminology, definitions, and processes in






a. Background
1)



Introduction

The information in this manual describes the procedure that must be followed for all matters
relating to modifications in courses, curricula, and degree programs. These modifications also
include adding and discontinuing courses and degree programs. Each modification is initiated by
a proposal that identifies the specific process — new, change, or discontinue. In addition, the
proposal will also be classified within one of three categories — expedited review,
course/curriculum approval, or academic program approval. Since many current changes are of



the proposal through the rest of the process and notifies all pertinent parties of the proposal
status. At any stage during this approval process, a reviewing body can refer the proposal back
to the previous reviewing body, and/or may consult with the originating department contact



The Dean of the College is responsible for determining the award of degrees and
forwards to the Registrar’s Office.

Posthumous Degree: A student who dies while actively pursuing a degree at Kansas
State University may be considered for a Posthumous Degree. The Dean nominates the
student for consideration by Academic Affairs and Faculty Senate. If approved, the
degree would be granted and noted on the transcript and the diploma that it is a
posthumous degree.



For certificate programs, K-State’s certificate policy must be followed (see
Appendix M). Changes to current degrees names must follow the same
process as a new degree program. In other words, the change to the degree
name must receive approval from the department, college faculty, faculty
senate academic affairs, faculty se



B. College: The faculty of each college shall determine the method of selection for their
Course/Curriculum Committee. The Dean’s office of each college should
forward the name of the chair to the Faculty Senate office at the start of the fall
srse/Curmbaterm.



A similar format should be followed throughout this document by all
colleges. Course changes should be listed first by department and then
noted by a section entitled “From:” and a section entitled “To:” for each
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If the proposal is approved by the Academic Affairs Committee, then the reviews
are placed on the Graduate Council Agenda for approval. The Graduate Council
may request further clarification, revision, or reject the proposal. Once the proposal
is approved, it is forwarded to the Academic Affairs Committee of Faculty Senate.
Non-expedited graduate items must be approved by Faculty Senate. The approved
proposals are submitted to the Registrar’s office, notification of approval is made to
the appropriate departments, and changes are made to the Graduate School Catalog.

Copies of the Graduate Council Minutes shall be made available to members of the
Faculty Senate Academic Affairs Committee listing those courses, curricula, and
degrees approved.

E. Faculty Senate Academic Affairs Committee:
A minimum 10 cal5.3(mte School TJ-17171717171Tj2tlty Senate 0 )]0 Tw(e44c Affai)-6.9(6ni
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F. Faculty Senate Executive Committee:
The Faculty Senate Executive Committee places the item on the agenda for the next
Faculty Senate meeting. The committee may request minor clarification or editorial



Procedures for Considering Matters of University Academic Policy
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Course and Curriculum Chairpersons in every college, the Provost, and
other offices or individuals as appropriate.

c. This is the time at which any comment
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Calendar
Type of Review Academic Affairs Committee
I. Expedited Review Accepted anytime during the Academic
Year — Changes effective upon required approval
and following system updates.
I1. Course/Curriculum Approval Accepted on monthly basis throughout the

Academic Year

Catalog and class schedule require the following deadlines:

Must be submitted to

Changes, Addition, Faculty Senate Academic Must be approved
Deletions effective for: | Affairs 10 calendar days by Faculty Senate
prior to: by:
Spring Semester (including nd . .
2"" September meeting* October meeting

January Intersessions)

Summer Semester
(Including May 2" January meeting* February meeting

Intersessions)

Fall Semester (Including nd ns - _
August Intersessions) 2" April meeting May meeting

*Graduate courses must be approved by the Graduate Council in order to be approved by the FS Academic Affairs
committee. This means the college must approve changes and submit their changes to Graduate Council by August
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X

Includes, but is not limited to, the foll
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Steps
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Submit
materials 10
calendar
days prior to
Academic Affairs - Faculty Senate meeting
Faculty Senate Consent Agenda
Graduate School X
College Dean'’s Office X
Notify appropriate departments and units X
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Regents system. In many cases, development of a new
concentration is the first step in the creation of a full degree
program, hence the need for review and approval. In cases where



within the 45 day time period. The list of concerns, comments, and
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b. New Doctoral and First Professional Programs
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Graduate

New Curriculum
New Degree Program
(Complete KBOR Policy Manual Appendix G forms)

Department/Unit Notify

Approve
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Unit Course & Curriculum Committee

Other Affected Units
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New Degree Program Proposal — Check List

ltems
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Checked
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Website Outline
Approval and Routing Manual
Calendar

Expedited Review
Steps
Flow Chart
Course Data Sheet Form - Change

Course/Curriculum Approval
Steps
Flow Chart
Course Data Sheet Form — Add
Course Data Sheet Form — Discontinue
Course Data Sheet Form — Change
CurriculumN5(eDegree Program0 TcO Tw( )7JT*0.0034 Tc2.71](i



Glossary
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Double Major:
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Appendix A: Course Data Sheet Form - Add
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*Academic Career: Select ONE
[ JUGRD (000-799)
]
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Course Add Check List

Approval Sheet is to be completed and submitted to Faculty Senate Academic Affairs Committee when requesting a
course to be added. Approval, where required, should be obtained in the sequence listed below:

Signatures Approval Date




Appendix B: Course Data Sheet Form - Discontinue
Kansas State University

Course Data Sheet — Discontinue Course
Full Approvas05quiredy
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Course Delete Check List
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Appendix C: Course Data Sheet Form - Change
Kansas State University

Course Data Sheet — Change Course

39

Subject Geaccte) | Catalog Nbr: (e 110) | Course Id:

Effective semester for requested action:
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Additional Information:
If you are dividing one course into two or more co
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Course Change Check List

Approval Sheet is to be completed and submitted to Faculty Senate Academic Affairs Committee when requesting a
course to be changed. Approval, where required, should be obtained in the sequence listed below:

Signatures Approval Date

Designated Representative, Department Faculty

Department Head

Stop: Department Only

Chair, College Course & Curriculum Committee



Appendix D: Curriculum Change Form

Curriculum Change Form
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Curriculum Change Check List

Approval Sheet is to be completed and submitted to Faculty Senate Academic Affairs Committee when requesting
curriculum change. Approval, where required, should be obtained in the sequence listed below:
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Unit
Curriculum
Committee

Vote

Unit
Faculty
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Unit
Curriculum
Committee

Vote

Unit
Faculty

Vote

College
Curriculum
Committee

Vote
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Unit
Curriculum
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!

Unit
Curriculum
Committee

Vote

College
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Appendix I: New Academic Program — Appendix G — Kansas Board of Regents

1. BOARD APPROVAL OF NEW ACADEMIC PROGRAMS
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The proposal shall include curriculum
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New Degree Request - *University Name*
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Institution:

IMPLEMENTATION YEAR
FY

Fiscal Summary for Proposed Academic Programs

Proposed Program:
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Unit
Curriculum
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Unit
Curriculum
Committee

Vote
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Appendix M: New certificate programs
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