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 Attachment 2 

University Handbook, Section E:  
Leaves, Insurance, and Retirement Programs  Note: PPM in text below refers to KSU  Policy and Procedures Manual of the K
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their sabbatical pay as represented by the portion of the one year they fail to serve. (FS 
11/9/99)  

E6 Deadline for application. Faculty members applying for a sabbatical leave must make 
formal application to their department administrator no later than November 1 of the year 
preceding that for which leave is requested. Applications must be submitted to the Office 
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1.   Non-exempt unclassified professionals accrue sick leave in accordance with the 
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Graduate student employees do not earn sick leave. 



7 
 

vacation leave credits. If the faculty or unclassified professional member has 
exhausted all accumulated sick and vacation leave credits, the department 
head/director may request that the Provost grant leave wi
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Vacation leave usage by exempt unclassified employees, including part-time exempt 
classified employees, is administered as follows: 

a. vacation leave is used in either half-day or full-day increments. 
b.

-
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If an faculty or unclassified professional or a member of his or her family becomes ill 
while he or she is taking vacation leave, and for all intents and purposes, the faculty or 
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or unclassified professional member's relationship to the deceased 
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Exempt faculty and unclassified professionals shall take holiday compensatory time only 
in either half-or full-day increments.  

If a legal holiday is preceded or followed by an officially observed holiday, twelve month 
faculty and unclassified professionals unclassified employee will receive holiday credit 
for only one of the two days. Each twelve month full-time faculty or unclassified 
professional who is required to work on both the legal holiday and the officially observed 
holiday shall receive holiday compensation for one of the two days. If the number of 
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Both of these criteria must be met before a request for waiver can be honored.  

The letter, along with the request for waiver form, are to be submitted to the Division of 
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See PPM Chapter 4820 for details concerning conversion privileges and an accelerated 
benefits option.  

E84 Insured death benefit (See PPM Chapter 4820 KSU Policy and Procedures Manual, 
Chapter 4820 for further information, forms, and related links).  Faculty and unclassified 
professionals, who are eligible for or participating in the KPERS or Kansas Board of 
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exceed or to be less than the maximum or minimum benefit provisions of the Workers' 
Compensation Act.  

Faculty and unclassified professionals awarded workers' compensation pay are granted 
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period in an eligible category. Failure of a faculty or unclassified professional to 
participate when eligible shall be cause for the immediate termination of employment.  

The one year waiting period may be waived if the faculty or unclassified professional:  

1. the faculty or unclassified professional has participated at least one year  
in a retirement plan at another institution of higher education  and has a 
valid retirement annuity contract at the time employment commences at 
K-State; has participated in a retire
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E125 Effective August 1, 1987, prior service benefits are calculated at one percent of the 
average salary for the highest four years of salaried participation service credit preceding 
retirement, multiplied by the number of years service prior to January 1, 1962.  

E126 Effective July 1, 1993, participati

 n e f i n e  1 . 7 5 c e n t
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provides a faculty and unclassified professional member the opportunity to phase 
retirement over a selected period of time not to exceed 5 years.  

The participant's appointment must be at least .25 FTE.  The participant's salary is 
reduced but benefits (health insurance, death and disability coverage, emplog64 


